
HOPE PRESBYTERIAN SCHOOL  
HOME SCHOOL PROCEDURES 

 
These procedures are intended to be the day-to -day operating instructions for the homes schooling 

branch of Hope Presbyterian School. The school's purpose statement, philosophy of education, and the 

description of the form of government may be found in the By-Laws of Hope Presbyterian School. For 

the sake of brevity, any reference to Hope Presbyterian School in this document refers to the home-

schooling branch only. 
 
Structure: 
 

Hope Presbyterian School is a ministry of Hope Presbyterian Church. This means that the 

school operates under the authority of the Elders and Deacons of Hope Presbyterian Church. 

The Elders are ultimately responsible for the operation of the school, the Deacons provide 

financial oversight. To assist these men, a school board, appointed by the Elders, will handle 

the day-to-day administration of the school. 
 
Enrollment: 
 

Membership in Hope Presbyterian School shall be on a family basis. A family with at least one 

child enrolled in the school shall be members. 
 
Admission: 
 

The admission process consists of four steps: 
 

1) Personal recommendation by a current member of the school.  
This will consist of the member recommendation form being completed and 
returned to the board. This step may be waived for members of Hope 
Presbyterian Church.  

2) Submission of a completed Membership Application with the 

application fee. The fee is refundable if not admitted. 

3) Agreement and signing of the Statement of Faith. 
4) Participation in a personal interview conducted by the board. 

 
The forms mentioned above will be included in an application package, available from 

the board. 
 
School Membership: 
 

The criteria for school membership has seven parts:  
1) Fulfillment of the admission process 
2) Understanding of and agreement with the purpose, philosophy, and structure of the 

ministry.  
3) Payment of the annual tuition fee on or before the annual fall meeting 
4) Provide the board the following for each student enrolled: 

a) Copies of immunization records on the forms required by 
 

b) For beginning Kindergarten, a copy of a certified copy of birth certificate, 

immunization records, and proof of health check on the forms required 

by the State of Florida.  
5) A report card or a detailed written evaluation of the student’s progress in each 

subject, due twice a year, no later than January 31 and June 30. This shall 
include a brief description of the curriculum being used.  

6) A year-end evaluation in the form of either: 
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a) Standardized test.  
b) Personal evaluation and written report by a Florida certified teacher. 
c) Any other method mutually agreed upon by the parents and the board. 

7) Daily attendance records due twice a year, no later than January 31 and June 30. 
 

Members shall keep the original copies of all the items specified above for their files and shall 

submit copies to the board. All other records shall be the responsibility of the individual 

members to maintain. These records should include, but not be limited to, a daily record of 

instruction, learning experiences, and student assignments. 
 

Failure to fulfill the above requirements shall result in dismissal from membership of the school 

by decision of the board. 

 

Meetings: 

 

Annual meetings shall be held on the first Thursday after Labor Day in September, the fourth Thursday 
in January, and the third Thursday in May of each year. These meetings will be at 7:OOPM at the 
church unless otherwise set by the board with two weeks written notice. The purpose of these meetings 
will be for discussion of the business of the school, the dissemination of information, and fellowship 
among the member families. THESE MEETINGS ARE MANDATORY. Excused absences may be 
granted by the board. Any family absent from a meeting, who has not notified the board beforehand, will 
be considered withdrawn from the school. If the stated date of the meeting falls on a legal holiday, the 
board will designate a date one week earlier or later for the meeting. Special meetings maybe deemed 
necessary by the board from time to time. The board may call such a meeting by notifying the 
membership, in writing, at least two weeks in advance. The notice will include the date, time and place 
of the meeting, as well as the purpose of the meeting. 

 

Voting:  
From time-to-time issues will arise in the membership of the school in which there will be 

disparate opinions. It will be within the power of the board to call for a vote, during a meeting, to 

discern the views of the majority of the membership. Due to the structure of the government of 

the school, these votes will not be binding on the board. A quorum for these votes will consist of 

the member families present, and ballots will be one per family. A record of the vote will be 

recorded in the minutes of the meeting.  
Please refer to Article IV of the By-laws for an explanation of the government of the school. 

 

Funds: 

 

The school may maintain a checking account for the deposit of tuition and the procurement of 

supplies as deemed necessary by the board. The treasurer shall be responsible for all funds 

and the proper stewardship of the account. 
 
Tuition and Fees: 

 

The board shall determine the annual tuition fee, not to exceed $100.00 per family. In addition, 
there will be an additional $25 fee for each high school student per year and a $50 per family 
"late fee" for submitting records after the January 31st  and June 30th deadlines (grace periods of 
1 week "may"  be negotiated by communicating with the administrator prior to the deadlines). 
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